Ricoh Hong Kong Ltd 

21/F, One Kowloon,
1 Wang Yuen Street,
Kowloon Bay,
Hong Kong

Dear sir/madam,

Registration for the Use of

Electronic Products and Services Catalogue

-----

I would like to register the Government Officers stated in the attached registration form as the users to use the Electronic Products and Services Catalogue.  Please also find their personal particulars for your information and necessary action.  Thank you.

Yours truly,

(XXXXXXX)

for Director of Information Technology Services Department

Registration Form for the Use of

Electronic Products and Services Catalogue

	Department Full Name


	

	Division / Section


	

	Office Address


	

	Full Name


	Account Username
	Post/Rank
	Phone
	Fax
	Email Address

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


Notes:
1. Please note that user should register online individually to assign his/her own username and password.

2. Registered user would be informed once the corresponding user account in the system is activated.

Contractor Name: Ricoh Hong Kong Ltd 

Registration for the Use of

Electronic Products and Services Catalogue

This is to register ___________________________ as a user to use the Electronic Products and Services Catalogue.  Please find his/her personal particulars in the following table for your information and necessary action.  Thank you.

	User Full Name


	

	Account Username


	

	Department Full Name


	

	Division / Section


	

	Post / Rank


	

	Phone Number


	
	Fax Number
	

	Office Address


	

	Email Address
	


Notes:
1. Registered user would be informed once the corresponding user account in the system is activated.

Department/Bureau Representative

Signature:
____________________________

Name: 

____________________________

(Please print in BLOCK LETTERS)

Rank &

Post:

____________________________

Department/Bureau Chop








